The Fourth Japanese Speech Contest for University Students

Travel Expenses - Terms and Conditions
· Travel should be by the most economical method. 

· You must attach original receipts for all expenses you claim. 

· Only claims that comply with the terms set out below will be paid. 

· If you need to incur expenses that do not comply with the terms, you must get approval from the contest organisers before you incur them. 

· You have a maximum of 10 days from the date of the final to submit your claim. 

1. Travel 

Your journey should be by the most economical method of travel. You may claim the amount of your actual travelling expenses from the term-time address specified on your application form to the venue of the speech contact final (SOAS, London). Please contact the organisers in advance if you will be travelling to the contest from a different address. In this case, we will reimburse you for either your actual travel expenses, or your travel expenses had you travelled from your term-time address, whichever is cheaper. We will not pay for finalists to travel from outside of the UK or Ireland to attend the final.

Train, Coach, Bus and Tube 
A standard class fare (or cheaper) only is payable. You should take advantage of any available cheap fares. To claim your costs you must provide receipts that state the date of travel, the place of departure and destination, and the cost. If you have a weekly, monthly or yearly travel card covering this journey we will not refund you for this particular trip. If you are using Oyster pay-as-you-go, please obtain and provide a print-out of your journey usage, indicating the relevant journeys.

Air 
Air fares will be refunded only where they are cheaper than the cost of travelling by a surface route, including overnight expenses where necessary. 

Taxi 
Taxi fares will not be refunded. If the use of a taxi is required as it is the cheapest or only option available, you must get approval from the contest organisers before you use it. Failure to do so could result in the cost not being reimbursed. 

Private Car 
You will be refunded at a rate of 10p per mile. Mileage can be claimed if you are a passenger in a car, as long as you are not travelling with another finalist. Any congestion charges and car parking fees will not be reimbursed. 

2. Accommodation 

Overnight accommodation will only be paid for if:

· an overnight stay is necessary because there is no transportation that will enable you to arrive for the finals on time, or to stay until the end of the award ceremony.

· the cost of travel is significantly cheaper by not travelling on the day of the final. 

If an overnight stay is unavoidable, you will be refunded any actual expenses, up to a maximum of £70 for a hotel room and breakfast.
