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Date:









Address:

Dear 
Thank you for your interest in arranging a StepOutNet visit. Further to our telephone conversation I would like to confirm the following details for the Japanese language taster with you:
	Date:

Time:

Class size:

Number of classes:

Activities:



I will bring materials that I will use, but I would be grateful if you would make available the following equipment for the visit:
	☐ Video player

☐ DVD Player

☐ Laptop and projector

☐ Power Point

☐ Blackboard/ flipchart

☐ Slide projector and screen

Other:




I will arrive at     to start setting up. If you have any questions, please contact me at the address above by telephone on ________________.

I look forward to seeing you soon.

Kind Regards,

StepOutNet volunteer

